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WELCOME

    Welcome! On behalf of the faculty and administration we welcome you to this academic school year.  We are pleased that you are a part of the Edward Best Elementary community.  We anticipate your involvement and cooperation in making this year successful.

       This student handbook has been prepared to help answer questions students and parents usually have concerning the activities, procedures, and rules for the successful daily operation of Edward Best Elementary School.  We believe that following these rules and procedures will help us to have an orderly school, conducive to learning.  There is no intent to develop a set of expectations that are confining or restrictive.  Instead, a common ground of clearly understood policies and procedures will enable us to provide the best possible educational experiences for every student.  In the event that problems or concerns evolve, we are available to discuss and help resolve any situation.  Feel free to call 853-2347 and arrange a conference if the need arises.

VISION STATEMENT

EDUCATING YOUTH TODAY FOR SUCCESS TOMORROW

MISSION STATEMENT

TO PROVIDE A CHILD CENTERED ENVIRONMENT WHICH PREPARES STUDENTS TO BECOME RESPONSIBLE CITIZENS AND NURTURES LIFE-LONG LEARNING

BELIEFS


Involvement:
 
The family, staff, and community must work in a cooperative effort to provide



a quality educational system.


Responsibility:
Parents, students, staff, and community have a shared responsibility to

                                                develop moral standards, work ethics, and values.


Self-Worth:

Every individual is entitled to respect, and the opportunity to experience

                                                success.


Opportunity:

Every student must be provided a safe learning environment with qualified

                                                staff.

CHARACTER EDUCATION


Edward Best Elementary School has implemented the teaching of Character Traits and during the course of the school year the following traits will be emphasized throughout the existing curricula; Respect, Responsibility, Perseverance, Kindness, Self-discipline, Tolerance, Integrity, Courage, Good Judgement.
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                                                       SCHOOL PROCEDURES
Parent and student cooperation is requested in observing the daily school schedule and procedures:

1. Buses will begin unloading at 7:45 A.M.

2. Breakfast: 7:45 - 8:10.

3. The tardy bell rings at 8:15 A.M.
4. The school day ends at 2:45 P.M.
5. Car riders are encouraged to arrive by 8:00 A.M. and to be picked up promptly at 2:45 P.M. at designated drop off and pick up areas (Entrance off Fire Tower Road.) Parents must log students in at the office is they arrive at school after 8:15.

6. Parents, be advised that students who are taken out of school before the dismissal bell rings in the afternoon will be treated the same as students that arrive late in the morning.  Students are expected to take part in the full instructional day.

7. In the event of an emergency, students must be signed out by the parent or guardian in the office.  Do not go directly to the classroom to pick up your child.

8. School phone (853-2347) is answered between 7:30 A.M. and 4:30 P.M.
ATTENDANCE


According to Franklin County School’s new attendance policy for elementary schools, students must be in attendance for a minimum of 160 days to be eligible for promotion.  If a child must be absent, it is necessary for the parent or guardian to send a written excuse to the teacher within three (3) days of the absence to be kept on file for the state department.  The note should provide your child’s first and last name, name of child’s teacher, date(s) your child was absent, and reason for absence. The Franklin County School Board recognizes the following seven reasons for lawful absences from school.

1. Illness or Injury                                               5.  Court or Administrative Proceedings

2. Quarantine                                                      6.  Religious Observance

3. Death in the Immediate Family                      7.  Educational Opportunity

4. Medical or Dental Appointments

      8.  Pregnancy and Other Related Conditions or Parenting  
Letters are automatically sent home on students’ 3rd, 5th, 10th, and 15th absence. A parent conference with the administration and social worker is scheduled after the 15th absence.

SCHOOL VISITATION

      Parents are encouraged to visit school frequently and actively participate in the education of their child.  We request that parents avoid conferences with the teacher during such visits, but rather schedule a conference for a mutually acceptable time.  You may schedule a conference by writing a note or calling the teacher before or after school or contacting an administrator.  We will be glad to set this up for you.  All phone calls made during the instructional day will be sent to voice mail and teachers will return calls during their planning or after school dismisses. Another effective way to communicate with the teacher is through  e-mail.  
      For the protection of the students, all non-students are to report to the office to receive a pass upon entering the building.  Please do not go directly to the classroom.

        If you need to give your child a message, medication, homework, lunch money, supplies, etc., please go to the office.  Interrupting class hampers valuable instruction time.
SCHOOL BUSES


A culture of respect and cooperation must be maintained in order to transport students to and from school safely. Buses are expected to maintain a strict schedule. The breakfast schedule and school start times are based on the arrival times of the buses.

Students are expected to:


1.   Ride only the bus to which you are assigned.

2. Be at the bus stop 5 minutes before the scheduled time.

3. Sit in the assigned seat, facing forward, talking in a normal tone.

4. Keep all objects inside the bus.

5. Cooperate with the driver at all times.

6. Allow the bus to come to a complete stop before standing.

Kindergarten students must be met by a previously approved adult in the afternoon to receive the student. Failure to do so will result in the following:


First occurrence: Warning letter to the parent. 


Second occurrence: Five day bus suspension.


Third occurrence: Bus suspension for the remainder of the semester.

In cases of mechanical failure, continue to wait for the bus. Information concerning the progress of the bus may be obtained by calling Edward Best School at 853-2347 between the hours of 7:30 and 4:30 or call the Bus Garage at 496-3859.

DISCIPLINE

One of the most important lessons education should teach is discipline. It is the shared responsibility of the home and school to accomplish this goal. It is the training that develops self-control, character, orderliness, and efficiency. Discipline is the key to good conduct and proper consideration for other people. Good discipline is maintained by recognizing and praising good behavior and taking corrective action when necessary for inappropriate behavior.

Students are expected to put forth their best effort and to conduct themselves at all times in a manner that will promote a safe and orderly environment. School and classroom rules and expected behavior are explained to the children. Any behavior which causes the learning atmosphere to deteriorate or to be disrupted or which infringes upon the rights of others will not be tolerated and may subject the student to corrective measures. Acceptable corrective measures may include, but not be limited to the following:

1. Teacher/student conferences

2. Loss of privileges or preferred activities

3. Time out

4. Parent contact

5. Counselor referral

6. Office referral

The administrative intervention strategies include:

1. Written warning (must be signed by the parent)
2. Parent conference at school
3. In School Detention

4. After School Detention
5. Out of School Suspension

On the first day of this school year, each student was given a handbook entitled Franklin County Schools Student Code of Conduct as adopted by the Franklin County Board of Education. This handbook outlines Rule Violations and the Levels of Disciplinary Action (consequences or sanctions) identified by The Board of Education, Franklin County Schools.

Teachers, principals, and other authorized personnel (including teacher assistants, substitute teachers, before/after school daycare, cafeteria, custodial, secretarial staff and bus drivers) are responsible for monitoring student behavior. Students who violate rules are subject to disciplinary action by teachers, administrators or other school personnel.

MEDICATION


Under no circumstances will medicine be administered at Edward Best Elementary School without the proper forms being filled out by the parent and physician.  This includes all over the counter medication (cough drops, topical ointments, and etc).

HEAD LICE POLICY

Franklin County Schools Policy 4230, Section F, addresses head lice control and states: “Students who have pediculosis capitis (head lice and nits) must be kept out of school until after application of an effective pediculicide. Proof of treatment must be given to the school nurse or administration upon readmission to school.”
EMERGENCY DRILLS


The safety of your child is one of our greatest concerns.  The school holds regular drills to teach pupils to respond calmly in the event of an emergency.


Fire drills are conducted once each month and tornado drills are conducted at least once a semester.  Detailed escape plans are posted inside the door of each classroom.  Each class has an escape route to an outside area a safe distance from the building.



During tornado drills each classroom goes to a designated area within the building.  All children sit with hands covering their head, which rests on the knees.


Lockdown drills are conducted at least once a semester to prepare students for possible acts of terrorism in these troubled times in which we live.  


Bus evacuation drills are practiced to prepare students in case of an accident to or from school or during field trips.  

SEVERE WEATHER POLICY

School will be in session unless the weather makes it dangerous for school buses to run.  On doubtful mornings, the radio stations (WYRN-102.5 FM, WRAL-101.5 FM, WUNC-91.5 FM ) will announce the school district decision in a timely fashion so you may make necessary preparations for the day. You may also see it on the television stations (WRAL – Ch. 5, WTVD - Ch. 11) or visit the Franklin County website at www.fcschools.net. 
If, during the school day, weather conditions become severe enough to require buses to make their runs before the regularly scheduled time, each local radio and television station will be notified.  If procedures will be different than normal, parents need to discuss in advance with their children who will pick them up or what to do in case school is dismissed early.

The decision to close school is a very important one and rests in the hands of our Franklin County Schools' superintendent. One must remember that this decision will generally affect the entire Franklin County School System and although the sun may be shining and roads may be clear on the southern end of the county, there still may be some hazardous conditions on the northern end of the county, or vice-versa.  Every child’s safety is of utmost importance in our county.

EMERGENCY NUMBERS

The school must always be informed as to a work telephone number or emergency number in the event your child becomes ill or is injured at school and requires your presence.

Should there be an emergency involving your child and we cannot reach you, the school will call 911 dispatcher for emergency care. In all likelihood, your child will be transported to The Franklin County Regional Medical Center emergency room in Louisburg and the doctor on call will be used for emergency treatment.  Please remember to notify the school of any change of address or telephone number.  You may also be asked periodically throughout the year to update this information if we receive a disconnected message when making calls through Bright Arrow.

This is very important!
STUDENT ACCOUNTABILITY STANDARDS 

North Carolina public school students will be required to meet statewide standards for promotion in addition to local promotion requirements.  The standards, also called gateways in grades 3, 5, 8 and High School, will ensure that students are working on grade level in reading, writing, and mathematics before being promoted to the next grade.  For high school graduation, students will need a passing score on a new exit exam of essential skills and a computer skills test in order to receive a diploma.   

For students who do not meet gateway requirements, the student accountability standards include procedures for re-testing, as well as a formal review process.  If the student has not reached Level III after the second or third testing, teachers or parents may request a formal review (waiver) to determine if the student should be promoted to the next grade.  The teacher will submit documentation of the student’s work to a waiver review committee comprised of central office staff, teachers and administration.  The committee will review the request and make a recommendation to the student’s principal about promotion.  Parents are non-voting participants on this committee and can speak on behalf of their child.

The policy provides special exemptions for students with disabilities or who have limited English proficiency, which prevents them from fully participating in the North Carolina Standard Course of Study.  Although exempted, these students will continue to be challenged through targeted curricula with their progress evaluated either through a portfolio or an Individual Education Program.  Upon completion, they will receive a graduation certificate as opposed to a diploma.  Eventually, limited English proficient students must meet the same requirements as other high school students in order to receive a diploma.

 For more detailed information regarding Student Accountability Standards go online to www.fcschools.net.
TESTING


Everybody is concerned over test scores.  The administration, faculty, and staff of Edward Best Elementary School are no exceptions to the rule.  Becoming an Exemplary School is the goal for the 2011-2012 school year.  

  
Opportunities for testing this year as follows:

                             NC Writing  -- Grade 4 

K – 2 Quarterly Reading and Math Assessments
                           
                             End of Grade – Grades 3 - 5 
K – 2 End of Year Assessments


     5th Grade Science                          


   


All grades begin a review for all end of year tests upon returning from Spring break.  Parents are asked to mark on the calendar these days and emphasize their importance as the testing time draws near.  
GUIDANCE COUNSELOR


Through small groups, classroom guidance, and individual sessions, school counselors can help students with concerns such as: becoming successful learners, making friends, dealing with changes in the family, getting along with others, solving problems, feeling good about self, and easing transitions within the school and between schools.  Please feel free to contact our guidance counselor if you have concerns about your child that she can help you with.

HOMEWORK POLICY

 
 Goals and objectives outlined in the NC Standard Course of Study need to be reinforced with additional practice outside the classroom. It is reasonable to assume that meaningful assignments, that are an extension of skills taught in class, will be necessary to master each skill related to curriculum. Students are expected to assume responsibility for their homework.


Students are expected to:

1. Bring home the necessary assignments.

2. Bring home examples and materials.

3. Return completed assignments to class.

Parents should establish a learning environment at home by:

1. Showing a positive attitude toward education.

2. Take an interest in your child’s school work.

3. Establish good study conditions for your child/ren.

4. Monitor your child’s study habits.

5. Exercise patience as you encourage your child.

6. Assist your child in organizing assignments to be returned to school.

7. Provide feedback to the teacher (a note) if your child has difficulty with the assignment.

Teachers are expected to:

1. Model the skill being taught and supervise guided practice for each skill assigned for homework.

2. Homework must be relevant to the instruction in the classroom.

3. Assign and approve independent projects.

4. Reassign classroom assignments not completed for homework.

5. Inform the parent when assignments are not turned in (Homework Alert).

6. Chronic failure to complete homework will be referred to the office.

Parents will be notified, in writing, the first three times a student fails to bring in their homework. These Homework Alerts are to be signed and returned. The fourth failure to produce homework will result in a referral to the office. The process starts over each grading period.

Administrators will:

1. First Office Referral: A Parent Conference will be scheduled within one week.

2. Additional Office Referral: A two day After School Detention will be assigned to make up missing work.




GRADING/REPORT CARDS

 Teachers should send home the grading policy that addresses the makeup of your child's grade in their classroom.  This policy has been approved by the administration. 

Franklin County Elementary Schools will continue the nine-week grading periods for the 2011-2012 school year.  Interim reports will be sent home at the 4.5 week point of each 9 week period. 

             Student report cards and interim report dates to be determined.
STUDENT DRESS CODE

The Franklin County Board of Education respects a student’s right to choose his or her style of dress or appearance; however, students are expected to adhere to standards of cleanliness and compatibility with a good school environment. If a student’s dress or lack of cleanliness is such that it constitutes a threat to health or safety, the principal or principal’s designee may require the student and the student’s parents to take appropriate action to remedy the situation. In addition, if a student’s dress or appearance is so unusual, inappropriate or lacking in cleanliness that it clearly disrupts classroom or educational activities, the student will immediately be required to change his or her dress or appearance.

Student violations of this policy shall be handled by the principal or designee in accordance with the Student Code of Conduct and the school’s Student Handbook.

Principals will maintain guidelines to assist students in determining appropriate dress and appearance for school, copies of which will be made available to parents and students. Items listed below shall be included in all school guidelines and shall apply to all students at school or during a school sponsored activity. Reasonable accommodations will be made by the school principal or designee for those students who, because of religious belief, cultural heritage, or medical reason request a waiver of a particular guideline for dress or appearance. Reasonable accommodation shall be made by the principal for students involved in special duties, activities or projects approved by the school, including but not limited to athletics, vocational classes and projects, special events or other activities that would allow for non-conforming dress on a school campus or during a school activity.

· Clothing must be age appropriate, not disruptive to the teaching-learning process, and cannot be provocative, revealing, indecent, vulgar, or obscene.

· Hats, sweatbands, bandannas, or sunglasses will not be worn inside the school buildings.

· Shorts may be no higher than mid-thigh.

· Skirts and dresses must be no higher than three inches above the top of the knee.

· Shirts and blouses must cover the waist, midriff, and go past the waistline.

· Clothing is not to be sheer or mesh and cannot have excessive holes.

· No sagging pants are allowed. All pants should be worn at the waistline.

· Tight clothing such as knit or spandex bicycle/biker pants or overly tight pants are not allowed.

· Proper footwear is required. Shoes that have laces must be laced, tied, and fit. .

· Abnormal hair coloring or hair styles that disrupt classroom or educational activities will not be allowed.

· Undergarments are not to be visible.

· Clothing must be worn appropriately; for example, nothing may be worn inside-out or backwards, pant legs may not be rolled up, bib overalls must be fastened, belts must be buckled and worn at the waistline.

· Clothing articles commonly recognized as being related to a group or gang which provoke others to act violently or be intimidated by fear of violence shall not be worn on the campus on at any school activity. 

· There shall be no jewelry affixed to a student’s nose, tongue, lips, cheek, eyebrow or other areas of the student’s body if the jewelry so worn disrupts classroom or educational activities.
· Higher than three inches above the top of the knee.

· Shirts and blouses may not be tank top or spaghetti straps.

· Clothing will not be allowed which promotes alcoholic beverages, tobacco, or the use of controlled substances; depicts violence; is of a sexual nature; or is of a disruptive nature.

Edward Best Elementary School Policy – Dress Code

In addition to the Franklin County School Board Policies, the following rules and regulations apply to Edward Best Elementary School students.  Students are accountable for knowing these rules and regulations as well as the School Board Policies contained in the Student Code of Conduct.   
· Female’s shirts and blouses must cover the midriff at all times, while in a sitting position and when hands are outstretched above the head.

· 5th Grade males are expected to have shirts tucked in at all times when returning from Spring break.

McKINNEY VENTO HOMELESS EDUCATION ASSISTANCE ACT

Franklin County Schools provide educational support to students and families experiencing homelessness. These are individuals who lack a fixed, regular, and adequate nighttime residence.  If your family lives in any of the following situations

· In a shelter, motel, vehicle, or campground

· On the street

· On a abandoned building, trailer, or other inadequate accommodations, or

· Doubled up with another family or relatives because you cannot find or afford housing

then your preschool-aged and school-aged children and youth have certain rights and protections under the McKinney-Vento Homeless Education Assistance Act of 2001.  To find out more about these rights, contact Beverly Joseph, Homeless Liaison for Franklin County Schools (919) 496-2457, ext. 233 or Jamie Neal, Homeless Project Coordinator (919) 496-2457, ext. 223.

BREAKFAST AND LUNCH


Edward Best Elementary School's administration, faculty, and staff members feel strongly that child nutrition is extremely important in fostering the education of our students.  If a child is hungry, he/she probably will not have his/her mind on the instruction that our teachers provide.  Breakfast and lunch is provided daily for students.


A nutritious breakfast and lunch that offers food in each of the basic food groups is provided during the school day.  IT IS THE PARENT’S RESPONSIBILITY TO PROVIDE LUNCH  DAILY.  Parents are encouraged to prepay by the week or month for their child's lunch.  Prices are as follows for the daily lunch:


1.  Student lunches:  
  reduced =   $  .40            

                                             
  full price =  $2.00 
            2.   Student Breakfast:  full price =  $1.25                                       
            3.  Adult prices             milk  =        $ .50            
                                                  a la carte =      as priced

Wellness Policy Guidelines

(Food Safety Regulations)


All foods made available on campus comply with the state and local food safety and sanitation regulations.  Due to the increase of students with food allergies and increasing food safety concerns, all food items brought in from the outside for classroom consumption must be store bought.  Homemade items are prohibited.  These foods must be checked in at the school office and logged in on a food monitoring form.  

MEDIA CENTER


Our school media center is a source of pride as it is a vital part of our instructional program.  Through regularly scheduled class time and open library time, students are encouraged to explore the many books, research materials, audio-visual materials, and technological equipment that our library/media center contains.

LOST AND FOUND


Clothing and personal belongings that are brought to school should be labeled with the child's name.  Found articles are turned in to the office.  Unlabeled or unclaimed property is turned over to a welfare agency throughout the school year.  Unfortunately, there has been a bountiful collection turned over to such agencies over the past few years.

Please stress to your child the importance of keeping up with his/her personal belongings.  Also mention that all of our students at Edward Best Elementary may not be honest. Occasional incidences of stealing do take place.  Therefore, advise your child not to bring expensive items to school.

CLEANLINESS AND MAINTENANCE


The administration, faculty, and staff take pride in maintaining a safe, clean, and inviting school campus.  We encourage our students and parents to share this same feeling of pride, and we expect everyone to do his/her part in the day-to-day routine of helping to keep our campus safe and clean.  Areas of concern include school buses, the school grounds, the cafeteria, restrooms, hallways, and the classrooms.  Thank you for your support in this matter.

PTA


PTA provides you an opportunity to contribute suggestions for the improvement of educational programs at EBES.  It gives you a voice in raising the standards of community, school, and home life.


We strive to be a very active organization; however, parent involvement is the key to its success.  Throughout the year many educational, fun-filled, and fundraising events take place.  Please support your school’s PTA and send a strong message that you are striving to make a difference in your child's educational opportunities.
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